
 

 
 

 

Republic of the Philippines 

Department of Education 
Negros Island Region 

SCHOOLS DIVISION OF SAGAY CITY 

 
 

 Sitio Chloe, Brgy. Rizal, Sagay City, Negros Occidental 
 Telephone Nos. 488-02-15; 722-0597/ sagaycity001@deped.gov.ph  

 

                    

    __________________ 

DIVISION MEMORANDUM 
No. _____________, s. 2025 
 

REITERATION OF THE CONDUCT OF THE S.Y. 2025-2026 IN-SERVICE 
TRAINING FOR TEACHERS (INSET) 

 
To:  Asst. Schools Division Superintendent 

Chief Education Supervisors – CID and SGOD  
 Public Schools District Supervisors 
 Public and Private Secondary and Elementary School Heads 

All Others Concerned 
 
1. The Schools Division Office of Sagay City reiterates the provisions of the Office 
of the Undersecretary for Learning Systems Memorandum DM-OULS-2025-095 titled 
“Guidelines on the Conduct of the School Year 2025–2026 In-Service Training 

for Teachers (INSET)”, to be conducted on October 27–30, 2025, for strict 
compliance and guidance.  
 
2.  Attached in the enclosed memorandum are the key focus areas of this year’s 
INSET, anchored on the primary goal of strengthening teacher competencies to 
enhance learning delivery across all classrooms and learning centers. 
 
3.  All school heads are encouraged to plan and organize a school-based or 
school-level INSET in accordance with the issued guidelines. The corresponding 
Learning and Development (L&D) Proposals may be submitted to the Human Resource 
Development Section (HRDS) for review and technical guidance on or before October 
15, 2025. 
 
4.  The Division Monitoring Team, spearheaded by the SGOD–Human Resource 

Development Section and the School Management, Monitoring, and Evaluation 
Section, shall be deployed from October 27–30, 2025 to ensure the effective 
implementation and proper documentation of all INSET activities. 
 
5.  The expenses for the conduct of the school-based INSET shall be charged to 
the School Maintenance and Other Operating Expenses (MOOE), in accordance with 
the provisions of DepEd Order No. 008, s. 2019, titled “Revised Implementing 
Guidelines on the Direct Release and Use of MOOE Allocation of Schools, Including 
Other Funds Managed by Schools,” and shall be subject to the usual government 
accounting and auditing rules and regulations. 
 
5. It is understood that in the conduct of this activity, there shall be no 
discrimination on account of age, school, gender, civil status, disability, religion, or 
other similar factors, or personal circumstances that run counter to the principles of 
equal opportunity. 
 

October 8, 2025
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6.  Immediate and wide dissemination of this Memorandum is desired. 
 
 
 

     DANNIE CLARK M. UGUIL, CESE 
Assistant Schools Division Superintendent 
     Officer-In-Charge  

                            Office of the Schools Division Superintendent 
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