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Republic of the Philippines

Department of education
REGION VI- WESTERN VISAYAS
SCHOOLS DIVISION OF SAGAY CITY

06 AUG 0%

DIVISION MEMORANDUM
No. 475 \S . 2024

TEMPLATES IN RESPONSE TO AUDIT OBSERVATION MEMORANDA

To:  Assistant Schools Division Superintendent
Division Chiefs of CID and SGOD
PSDS/PIDs
School Heads of Secondary Schools - Implementing Unit (IU)
All Others Concerned

1. In reference to Memorandum OUF-2024-0550 dated July 22, 2024 from Hon. Annalyn
M. Sevilla, CESO L, Undersecretary for Finance on the Templates in Response to Audit
Observation Memoranda, the directive that is intended to streamline the processes and maintain
a standardized format for all communications with the Commission on Audit (COA), the
provided templates (see attached Annex A, B and C) must be utilized by the Division and IU
Schools for all responses to Audit Observation Memorandum (AOM) issued by COA to ensure
uniformity and consistency.

2 The templates provided emphasized the uniformity of the content, timeliness of
responses, and review and approval by the Schools Division Superintendent for AOM issued
to Division Office, or School Head for AOM issued to IU schools.

3. Widest and immediate dissemination of this memorandum is desired.

Schools Division Superintendent

MARSETTE D. SAB650EA, cEso ﬁ

Encl: As stated
Reference: RM No. 664, .2024, Memorandum OUF-2024-0550 dated July 22. 2024
To be indicated in the Perpetual Index
under the following subjects:
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Hepublic of the Philippines
Bepartment of Education

Commission on Audit

Attention: [

Audit Team Leader

RE : AUDIT OBSERVATION MEMORANDUM (AOM) NO. X&X

This is to ac knowk «

ige the receipt of Audit Observatmn Memorandum (AOM] No.ﬂ
dated , received on {date reecived b Ce ek I Resional Offce). on

the

Please be informed that we referred the matter to the concerned offices for their
immediate action. We kindly appeal for your kind cons:.deratxon for an extenszon of
fifteen (15) calendar days from the initial {insert date of original ifine} deadline,
. inie). in order to fulh dd(iless Cd(‘h observatmn and submit
necessary (loc umcnls on tho ahowmentmnod AOM.

We hope for vour kind consideration.

Thank vou.

Very trulv yvours,

MATATAG w



Republic of the Philippines
Departnrent of Education

MEMORANDUM

FOR

FRCM

SUBJECT : REQUEST TO RESPOND TO AUDIT OBSERVATION MEMORANDUM
(AOM) NO. XXX

DATE

This refers to the Commission on Aud:t’s (COA) Audit Observation Memorandum
{AOM]} No. XX on the (AOM SUB{SEE)

For any concerns, kindly coordinate with {[aie ncal w I rey
syt B1ES). this Office, via email a(idrcss ﬂ or via hndhm‘ at ﬁ

For strict compliance.
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SHepublic of the Pihelippines
Bepartuent of Chucation

Commission on Audit

Atteniion: (S8R}

Audit Team Leader

RE : DEPARTMENT OF EDUCATION’S RESPONSE TO AUDIT
OBSERVATION MEMORANDUM No. %X

Dear PoS

This is to transmit herewith the response of [CORGEIMEA OGS to the Commission’s
Audit Observation Memorandum XXX on the [AOM Subjeet).

We hope that the response will be considered during the evaluation process.

Thank vou.

Very truly vours,

MATATAG
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Republic of the Iablimpmeg T JUL 202& o 5
Bepartment of @humm Pt L —

REGION VI - WESTERN Vl AYAS P

“JUL 3 0 204
REGIONAL MEMORANDUM
No. b 4 ,s. 2024

TEMPLATES IN RESPONSE TO AUDIT OBSERVATION MEMORANDA

To:  Schools Division Superintendents
Functional and Support Division Chiefs
All Others Concerned

1. Attached is Memorandum OUF-2024-0550 dated July 22, 2024 from
Hon. Annalyn M. Sevilla, CESO I, Undersecretary for Finance on the
Templates in Response to Audit Observation Memoranda.,

2. Immediate dissemination of and compliance with this Memorandum

are desired.
£ -\

RAMIR/B. UYTICO EdD, CESO III
Regional Director

Inclosure : As stated

Reference: As stated

To be indicated in the Perpetual Index
under the following subjects:

COMMUNICATIONS
POLICY
RULES AND REGULATIONS

MIA/RRE/_OM- Templates in Response to Audit Observation Memoranda
OM - FD- 2024 -383 /July 29, 2024

“'_a""'_ Address: Duran Street, lloilo City, 5000 4
DQBED Telephone Nos: : (033)337-0149; 336-2816 i
Email Address: region6@deped.gov.ph
MATATAG Website: region6.deped.gov.ph 0905
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Bepartment of Education e B

OFFICE OF THE UNDERSECRETARY FOR FINANCE

MEMORANDUM DepED RO VI
'BUDGET U
OUF-2024-550 SUDEET UNIT

domi ‘
RECEIVED
TOC : REGIONAL DIRECTORS [ - |

ves UL 79 7004
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retary

FROM : AN

Crs

SUBJECT : TEMPLATES IN RESPONSE TO AUDIT OBSERVATION
MEMORANDA

DATE s July 22, 2024

In an eflort to ensure uniformity and consistency in responding to Audit Observation
Memoranda (AOMs} issued by the Commission on Audit (COA). al Regional Directors are
hereto instructed to adhere to the following:

1. Use of the Attached Templates: The provided templates must be utilized for all

responses te AOMs. This directive is intended to streamline our processes and

maintain a standardized format for all communications with the COA.

Uniformity in Content: Ensure that the content of the responses aligns with the

guidelines specified in the templates. This includes, bui is not limited to, the

structure, format, and necessary details required by the COA.

Timeliness of Responses: Adherence to the timelines specified by the COA is

crucial. All responses should be prepared and submitted promptly to avoid any

delays or non-compliance issues.

4. Review and Approval: Prior to submission, all responses should be reviewed and
approved by the designated authority within your region to ensure accuracy and
completeness.

N5

v

For vour consideration.

Enel.  Template 1. Acknowledgement Letter/Request for Extension
Template 2. Memorandum to Concerned Offices
Template 3. Transmittal to COA

: 2/F Rizal Building, DepEd Complex, Meralco Avenue, Pasig City
D?’!ED w Telephone No.: (02) 8633-9342; Email Address: usec financebpm@deped oy oh
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T, S

BACOMS gAY



